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FORM 8 • Budget Explanation in Detail
	Partnership’s Representative
	

	Project Title
	


Provide a detailed explanation of all itemized expenses shown on the budget prepared in Forms 6 and 7. No item or sub-item should be missed to be explained. A detailed explanation is the justification for each and every entry in the budget. Do not include the name of any personnel.  
1. PERSONNEL COSTS

A. SALARIES

	DIRECTOR
	Guideline (section 4.2 a): Compensation will be determined based on the number of hours or days worked in the project, according to institution’s rate per hour and policies.

	# of contact hours
	Applicable

%
	Institutional salary (year)
	Monthly salary
	# project months
	Funds requested

	
	
	$
	$
	
	$


	ADMINISTRATIVE ASSISTANT
	Guideline (section 4.2 a): Compensation will be determined based on the number of hours or days worked in the project, according to institution’s rate per hour and policies.

	# of participants
	# of hours per month
	Rate per hour
	# of project months
	Funds requested

	
	
	$
	
	$


	FACULTY
	Guideline (section 4.2 b): Partnerships requesting NCLB funds for credit courses and/or for workshops granting continuing education units may not request compensation for the faculty for instructional duties. Compensation for non-continuing education unit granting workshops shall be according to the institution’s rate per workshop hour and policies.

	Resources
	# of workshops
	# total hours of workshops
	Rate per hour
	Funds requested

	Faculty #1
	
	
	$
	$

	Faculty #2
	
	
	$
	$

	Faculty #3
	
	
	$
	$


B. FRINGE BENEFITS 

	FRINGE BENEFITS
	Guideline (section 4.2 c): According to institutional rate and policies.

	Reference
	Total funds requested for salary
	Fringe benefits %
	Funds requested

	Director
	$
	
	$

	Faculty #1
	$
	
	$

	Faculty #2
	$
	
	$

	Faculty #3
	$
	
	$

	Administrative Assist.
	$
	
	$


C. MEALS
	MEALS
	Guideline (section 4.2 d): Meals for workshops, field trips, and the dissemination activity will not exceed $25 per day, including taxes.

	Type of Meal
	$/meal
	# of meals
	Funds requested

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	TOTAL
	$


D. TRAVEL AND STIPENDS FOR FOLLOW-UP SCHOOL VISITS
	TRAVEL
	Guideline (4.2 e): Proposals shall target at least 50% of participants; calculations shall be based on two visits to participants.

	Resource
	# of participants to visit
	# of visits per each
	# of miles per visit
	$.45/mile
	Funds requested

	Director
	
	2
	
	.45
	$

	Faculty #1
	
	2
	
	.45
	$

	Faculty #2
	
	2
	
	.45
	$

	Faculty #3
	
	2
	
	.45
	$

	TOTAL
	$


	STIPENDS
	Guideline (section 4.2 g): At the institutional rate/hour for up to two hours/visit. Funds requested = # of participants to visit x two visits x $/hour x two hours.

	Resource
	# of participants to visit
	# of visits per each
	Rate per hour
	Two hours
	Funds requested

	Faculty #1
	
	2
	$
	2
	$

	Faculty #2
	
	2
	$
	2
	$

	Faculty #3
	
	2
	$
	2
	$

	TOTAL
	$


2. PARTICIPANT SUPPORT COSTS

	TUITION
	Guideline (section 4.3 a): According to institutional rate. Only for teachers, paraprofessionals/principals, assistant principals.

	# of credits
	$/credit 
	# of participants
	Funds requested

	
	$
	
	$

	# of CE units
	$/CE units
	# of participants
	Funds requested

	
	$
	
	$

	TOTAL
	$


	FEES
	Guideline (section 4.3 a): According to institutional rate. Only for teachers, paraprofessionals/principals, assistant principals.

	Type of fee
	$/fee
	# of participants
	Funds requested

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	TOTAL
	$


	BOOKS
	Guideline (section 4.3 b): Directly related to activity, # of units = # of participants. (Include books list)

	Book
	$/book
	# of participants
	Funds requested

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	TOTAL
	$


	EDUCATIONAL MATERIAL
	Guideline (section 4.3 b): Directly related to activity, # of units = # of participants. Only absolutely necessary devices or instruments for project activities. (Include educational material list)

	Type of material
	$/unit
	# of participants
	Funds requested

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	
	$
	
	$

	TOTAL
	$


	TRAVEL
	Guideline (section 4.3 c): For field trips or out-of-campus activities; group transportation.

	Trip
	Transportation fee
	# of services
	Funds requested

	
	$
	
	$

	
	$
	
	$

	TOTAL
	$


	MEALS
	Guideline (section 4.3 c): Meals for workshops, field trips, and the dissemination activity will not exceed $25 per day, including taxes.

	Type of meal
	# of days
	$/meal
	# of participants
	Funds requested

	
	
	$
	
	$

	
	
	$
	
	$

	
	
	$
	
	$

	TOTAL
	$


	STIPENDS
	Guideline (section 4.3 e): Up to $50/instructional day, not for follow-up visits, or dissemination activity; only for teachers/principals.

	$/stipend
	# of days
	# of participants
	Funds requested

	$
	
	
	$


3. SUPPLIES 

	SUPPLIES
	Guideline (section 4.4): Expendable during project, no equipment, no educational material.

	Type
	# of units
	$/unit
	Funds requested

	
	
	$
	$

	
	
	$
	$


4. CONTRACTUAL SERVICES 

	CONTRACTUAL
	Guideline (section 4.5): For the external evaluation services and, if duly justified, any consultant for which the amount requested is on the basis of a detailed relation of services to be rendered, projected hours per activity and rate per hour. 

	Reference
	$/hour
	# of hours
	Funds requested

	Consultant
	$
	
	$

	External Evaluator
	$
	
	$


5. OTHER EXPENSES 

	OTHER
	Guideline (section 4.7): Expendable during project, no equipment.

	Type
	# of units
	$/unit
	Other basis
	Funds requested

	
	
	$
	
	$

	
	
	$
	
	$


